PROGRESS NOTE 
WHAT:  
· The written record that supplies the details of how the student utilized their treatment plan. 
WHY:  
· Progress notes are vital to good clinical treatment. 

· Charts the students’ journey through the continuum of care. 
· Improve and enhance the treatment process by helping the direct service provider track the students’ progress in treatment while staying focused on the treatment plan.
· Good progress notes also assist other program staff to participate intelligently in the students’ treatment process. 

· Review of progress notes is the best way to refresh ones memory when sitting with the IEP team to discuss the students’ progress.

· If the primary direct service provider is not available to provide support to the student, the chance that another direct service provider will be able to provide meaningful assistance may be dependent on the quality of documentation in the progress notes
HOW:

· Essential that the direct service provider is able to give a complete picture of the student’s progress and/or lack of progress. 

· Progress note should always include documentation of development with the use of suggested activities or strategies during daily routines.
· Notes should explain everything that happened with the student
WARNINGS:  
· A series of notes that only reports the student’s attendance and indicating that they had “good participation” are clinically useless.  

· Additionally, if notes consistently say that service provider worked on the exact same activity for service after service, it may seem like they are not individualizing services to the student’s needs.
